
Workday Concept: Delegation 

 Delegations are temporary reassignments of tasks to another user, enabling that user to 
perform individual actions on your behalf  

 You may delegate your entire Inbox or specific business processes from your Inbox, for a 
specified period of time.  

For additional information or questions about the Workday@Yale program, please visit the program website at http://Workday.Yale.edu/ or email us at Workday@Yale.edu. 

What is delegation and how is it used in Workday? 

Will my appointed delegate have access to my personal information? 

 No—delegation does not confer your security role to your appointed delegate. 

 Delegates will only have access to review and complete tasks for the business processes you 
select when appointing a delegate  
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Workday Concept: Delegation Example 

For additional information or questions about the Workday@Yale program, please visit the program website at http://Workday.Yale.edu/ or email us at Workday@Yale.edu. 
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